
	
	Form Name:
	Health & Safety & Environmental Site Induction Checklist
	Form Ref.
	HSR 11

	
	Project Name:
	     
	Project No.
	     


HSR 11  
Health & Safety & Environmental Site Induction Checklist

(To be used for all Personnel on their commencement at a new site. Any Contractors or Operatives undertaking activities likely to have the potential for causing environmental effects must also complete the Environmental Induction Form ER04)
	NAME:

     
POSITION:

SITE:


COMPANY:

LICENCE NO:

WORKING AT HEIGHTS NO:

	INDUCTED BY:

DATE:


SITE SAFE NO

STMS/ TC NO:

CONFINED SPACE CERT NO:

FIRST AID EXP DATE:




	
	ITEM DESCRIPTION
	when complete  FORMCHECKBOX 


	1. 
	Health & Safety Policy and Site Safety Plan: 

Show location of Health & Safety Policy and Site Safety Plan and familiarise employee with contents and duties
	 FORMCHECKBOX 


	2. 
	Environment:

If any of the below issues are noticed on site please alert Supervisor:

 FORMCHECKBOX 
 Dust beyond boundary
 FORMCHECKBOX 
 Oil/Diesel spills
 FORMCHECKBOX 
 Sediment laden water discharging direct to S/W/waterway 
 FORMCHECKBOX 
 Damaged silt fence/bund/clean-water diversion
 FORMCHECKBOX 
 Hazardous substances not stored correctly


 FORMCHECKBOX 
 Cement walls to drain
 FORMCHECKBOX 
 Open burning
	 FORMCHECKBOX 


	3. 
	Permit To Dig
	 FORMCHECKBOX 


	4. 
	Emergency Readiness: Show and discuss emergency procedures
	 FORMCHECKBOX 


	5. 
	Hazard Identification & Control:
Discuss site hazards from the Hazard Identification & Control Sheets. Identify any hazards that the employee may create or be exposed to and how to control these. Confirm process for notification of new hazards introduced
	 FORMCHECKBOX 


	6. 
	Safety Equipment

Advise employee of location of First Aid Kit and trained First Aid Givers. Advise employee of location of Fire Extinguishers, fire call points, fire hose reels, etc.
	 FORMCHECKBOX 


	7. 
	Accident Recording & Reporting / Rehabilitation

Discuss the responsibility and importance of reporting all accidents or near misses. Advise location of Accident Register and Reporting forms including Medical Treatment Orders. Company rehabilitation policy.
	 FORMCHECKBOX 


	8. 
	Safety Information & Safe Work Practices

Confirm locations of other information appropriate to their position, e.g. OSH Guidelines, Codes of Practice, Material, Safety Data Sheet (MSDS).
	 FORMCHECKBOX 


	9. 
	Safety Training / Safety Committee

Confirm that the employee is adequately trained in the safe use of all plant, equipment and personal protective equipment that they will be required to use during their time on site. Note: Safety Training video (Construction Safety Essentials and Office Safety) is available from the QAC. Know who safety representatives are.
	 FORMCHECKBOX 


	10. 
	Site Amenities - Show location of toilets, wash areas, smoko sheds. Company hygiene standards.
	 FORMCHECKBOX 


	11. 
	Personal Protective Equipment (PPE)

The following PPE is required on this site (tick):

 FORMCHECKBOX 
 Safety Hat
 FORMCHECKBOX 
 Safety Earmuffs Grade

 FORMCHECKBOX 
 Safety Footwear
 FORMCHECKBOX 
 Hi-viz Jacket (Transit NZ Standard)

 FORMCHECKBOX 
 Safety Goggles
 FORMCHECKBOX 
 Other (as identified on hazard sheets)      
	 FORMCHECKBOX 


	12. 
	Personal Conditions:
Ask the employee to identify any conditions that he/she is aware of that would affect their ability to perform his/her duties where there is a risk of harming themselves or others (record actions to manage and agree the method of maintaining confidentiality of this information). 
	 FORMCHECKBOX 


	13. 
	Other site induction requirements: (list as appropriate, eg. Videos, clients briefing etc.)


	 FORMCHECKBOX 



I acknowledge that I have been inducted in Health & Safety Procedures on this site, as above, and I am aware of my responsibilities. 
Name:____________________________________

Date: 
(Safety Representative to file a copy of this document in Safety Induction Register)














































































































































































































































































































































